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[bookmark: _Toc30502210]Research Output Peer Review Checklist
	Date:
	 [Click to select Date]

	Research output title:
	Click or tap here to enter text.

	Type of output: 
	Click or tap here to enter text.

	Intended journal/ publisher (if known): 
	Click or tap here to enter text.

	Corresponding author:
	Click or tap here to enter text.

	Reviewer name:
	Click or tap here to enter text.
	Position title & School/ Organisational Unit:
	Click or tap here to enter text.


“Peer Review” is defined by the Australian Code of the Responsible Conduct of Research as the “impartial and independent assessment of research by others working in the same or a related field”. This Peer Review Checklist is to be used to guide peer reviewers in providing feedback on research outputs prior to submission for publication related to scholarly quality, rigour and integrity. 
Please note: 
The peer reviewer must have sufficient standing to competently review the research output and should not be directly involved with the research project.
Any actual, potential or perceived conflicts of interest between the peer reviewer and the research output author(s) must be declared. These relate to interests such as previous or current collaborations or working relationships, professional relationships and associations, social relationships and/or interests, teaching or supervisory relationships, direct financial interests, and other interests or situations.  
If the peer reviewer determines that the research output is not satisfactory for submission the applicant is expected to revise the research output in line with the feedback and summarise the revisions within this Checklist further below. The revised research output and Checklist must then be returned to the peer reviewer for a second review. 
Once the peer reviewer is satisfied that the research output is ready for submission for publication, the completed Peer Review Checklist confirming this, along with any reviewer feedback provided external to this checklist, should be retained by the authors.  
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	Reviewer Independence and Expertise

	I have appropriate expertise in the relevant field(s) of research
☐ Yes 
☐ No

I am not an author on this output and have no conflict of interest that would compromise this review
☐  Yes
☐ No
If no, please describe: 

	Signature: _________________________________________________  Date: ____/____/_______



Peer review
Responses to the following questions must be based solely on the information provided within the research output. 
	[bookmark: _Hlk198908112]Scholarly Merit and Contribution

	Does the output address a clearly articulated research question or aim?

	☐ Yes ☐ No 
	Please comment:

	Does the work make an original and/or significant contribution to knowledge or practice?

	☐ Yes ☐ No 
	Please comment:

	Is the work appropriately situated within existing literature and scholarship?  

	☐ Yes ☐ No 
	Please comment:

	Are claims and conclusions supported by evidence and analysis?

	☐ Yes ☐ No 
	Please comment:



	Research Design, Methods and Analysis (as applicable)

	Are the research design and methods appropriate to the stated aims?

	☐ Yes ☐ No 
	Please comment: 

	Are the methods described with sufficient clarity and transparency?

	☐ Yes ☐ No 
	Please comment: 

	Are the data analysis and interpretation rigorous and appropriate?

	☐ Yes ☐ No 
	Please comment: 

	Have limitations and uncertainties been acknowledged? 

	☐ Yes ☐ No 
	Please comment: 



	Research Integrity and Responsible Practice 

	Are authorship and contributions consistent with the Australian Code? 
A current version of an authorship agreement should be provided by the author(s).

	☐ Yes ☐ No 
	Please comment: 

	Is there evidence that any conflicts of interest have been identified and managed?  

	☐ Yes ☐ No 
	Please comment: 

	Are sources appropriately cited and acknowledged?

	☐ Yes ☐ No 
	Please comment: 

	Are there any apparent integrity concerns (e.g. plagiarism, Inappropriate or excessive self-citation)? 

	☐ Yes ☐ No 
	Please comment: 



	Presentation and Readiness for Submission

	Is the manuscript clearly written and logically structured?  

	☐ Yes ☐ No ☐ N/A
	Please comment:

	Is the standard of language appropriate for the intended outlet? 

	☐ Yes ☐ No 
	Please comment:

	Does the output comply broadly with publisher or journal expectations? 

	☐ Yes ☐ No 
	Please comment:



	Overall Assessment

	Please select one option: 

	☐ Not suitable for submission in current form – substantial revision required  
☐ Suitable subject to minor revisions
 ☐ Suitable for submission

	If applicable, please specify any recommended revisions: 




[bookmark: _Hlk201580904]Note: Applicant to revise research output as per reviewer comments above then complete the summary of revisions section further below. 
· If ‘not suitable for submission or suitable subject to minor revisions’ is selected above, please return the revised research output and this checklist to the peer reviewer for second review. 
· If ‘suitable for submission’ is selected above, please retain this checklist attached along with any reviewer feedback that may have been provide external to this checklist.  

To be completed by author(s):
	Summary of revisions (if required)

	(Provide a summary of the revisions you have made to the research output in response to the peer reviewer’s feedback here.)
	


Declaration
To be completed by Peer Reviewer:
	Peer Reviewer Declaration

	☐  I confirm I have conducted this peer review fairly, independently and confidentially, and in accordance with the principles of the Australian Code for the Responsible Conduct of Research. 


	Name: ______________________________   Position/Affiliation:  ______________________________
Signature: _____________________________________________________  Date: ____/____/_______



When peer review complete, please return this form to the authors of the research output.
If any assistance is required, please contact the Senior Manager, Research Integrity and Ethics at researchintegrity@unisq.edu.au.
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