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[bookmark: _Toc30502210]Prior Approval Self-Checklist
Prior approval application submission
	Date:
	 [Click to select Date]

	Project title:
	Click or tap here to enter text.

	Prior approval application ID:
	Click or tap here to enter text.

	Self-reviewer name:
	Click or tap here to enter text.

Purpose of this self-checklist
This checklist must be completed by the Principal Investigator or a member of the research team before submitting a Prior Approval application to the UniSQ Human Research Ethics Committee (HREC).
Prior Approval applications are required when a research project has already received ethics approval from a HREC external to UniSQ. The application enables the UniSQ HREC to acknowledge the external ethics approval and formally record both the project and its approved ethics status within the University's records.
The purpose of this checklist is to assist applicants in confirming that their Prior Approval application is complete, accurate, and accompanied by all required supporting documentation. Completing this checklist before submission may help reduce delays caused by requests for further information. Applications lacking the required information or supporting documentation cannot be accepted and will be returned to the research team for completion before processing.
Once you have completed this self-checklist, upload it to the Mandatory Peer Review upload field located at the bottom of the ‘Aims and Significance’ page of your Prior Approval application. Note: this is a mandatory field, and you will not be able to submit the application without uploading this checklist. 
Important: This self-checklist is to be used for the submission of Prior Approval applications only. Completion and upload of this self-checklist satisfies UniSQ’s Mandatory Peer Review requirement for Prior Approval application submissions. 
Researchers submitting a new Human Research Ethics application seeking ethics review and approval must complete the Mandatory Peer Review Checklist instead of this checklist. 
Self-checklist
	[bookmark: _Hlk198908112]Before submitting your Prior Approval application, please confirm the following:
	Yes
	No
	N/A

	This project has already received ethics approval from a HREC external to UniSQ. (Referred to throughout as the “authorising HREC”.)
	☐	☐	

	The ethics approval remains current and valid, and has not expired, been suspended, withdrawn, or otherwise closed by the authorising HREC.
	☐	☐	

	Where approval was granted outside Australia, I have provided a copy of the relevant ethical review guidelines, legislation, or governing framework used by the authorising HREC (English version only).
	☐	☐	☐
	The project title in the Prior Approval application matches the title on the authorising HREC approval documentation.
	☐	☐	

	A copy of the ethics approval letter or approval notification issued by the authorising HREC has been attached.
	☐	☐	

	A copy of the approved ethics application submitted to the authorising HREC has been attached.
	☐	☐	

	The approval date entered in the Prior Approval application matches the approval date specified in the approval letter issued by the authorising HREC.
	☐	☐	

	The approval expiry date entered in the Prior Approval application matches the expiry date specified in the approval letter issued by the authorising HREC.
	☐	☐
	

	The documents attached to this application represent the most current approved version of the project and, where applicable, include all amendments approved by the authorising HREC.
	☐	☐	

	All participant-facing materials approved by the authorising HREC (e.g. participant information sheets, consent forms, surveys, interview guides), have been attached where applicable. (select N/A only where there is no direct recruitment of participants and/or the use of existing datasets does not require retrospective informed consent). 
	☐	☐	☐
	The documents attached to this application represent the most current approved version of the project and include any approved amendments issued by the authorising HREC if applicable.	
	☐	☐	

	The investigators listed in the Prior Approval application are consistent with those named on the authorising HREC approval documentation, or any differences have been clearly explained.
	☐	☐	

	The role and involvement of UniSQ researchers in the project have been clearly described within the prior approval application.
	☐	☐	

	Any funding, sponsorship, or conflicts of interest relevant to the project have been disclosed.
	☐	☐	☐
	Sufficient detail has been provided regarding the management, storage, access, retention and disposal of research data within the prior approval application (refer to the guidance note to the right of the application question for information on the level of detail required).
	☐	☐	

	Responses entered into the application provide sufficient detail and do not simply refer reviewers to attached documents.
	☐	☐	

	All required sections of the Prior Approval application have been completed in full.
	☐	☐	


Declaration 
	☐
	I confirm that I have reviewed the Prior Approval application prior to submission and that, to the best of my knowledge, all information provided within the application is accurate, complete, and supported by the required documentation.

	☐
	I understand that submission of a Prior Approval application does not constitute ethics review and approval by UniSQ. Successful submissions will be confirmed as ‘noted’ by the UniSQ HREC.

	☐
	I understand that additional information may be requested before the prior approval can be acknowledged (noted).

	Signature: _________________________________________________                Date: ____/____/_______



If any assistance is required, please contact the Ethics team at human.ethics@unisq.edu.au.	
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