Local Authoriser Guidance

The below checklist provides guidance for local authorisers when reviewing ethics application
submissions before endorsing through to the Ethics Office. Local authorisers are encouraged to
refer to this checklist with each review.

Unsatisfactory submission

If, after considering the below checklist, you're unsatisfied with either the application or the peer review
checklist, please return the application to the applicant - select ‘Progress application’ then ‘Return
application’ (Not ready for approval). Edits can be made to the letter template so that specific advice can
be provided on what revisions are needed.

Satisfactory submission

If you are satisfied that the application is ready for ethics review, select ‘Progress application’ then
‘forward’ application to the ‘UniSQ Human Research Ethics Committee Secretary’ (or Animal Ethics
Committee Secretary as appropriate). This confirms your endorsement of the application.

Note: When either ‘returning’ or forwarding’ the application, if you would like to highlight any concerns or
provide a comment to the Ethics Coordinators, please use the ‘Private notes’ text box so that the
comments are not visible to the applicants.

Wrong Delegation

If you believe you have been incorrectly assigned to review an application, please return the application
to the research team (unsatisfactory steps), advising them to amend their response to the ‘Host
Department’ question on the ‘Overview’ page. Do not forward the application to the Ethics Committee
Secretary.

Local considerations
Does the project align with the research focus of the School (or Centre) and the research team?

Are there any risks specific to your School, students or courses? If yes, are they being managed
appropriately?

Are there appropriate resources for this project?
Has a peer review been completed?

Are you satisfied that the peer reviewer has sufficient standing to independently assess and competently
review the merit and design of the research project and is not directly involved?

Is there sufficient expertise on the research team to undertake the project and analyse the findings?
Has a conflict of interest been declared? If yes, is there a plan in place for the interest to be managed?

If the project involves the collection, use, storage or shipping of biological materials and/or regulated
substances, has UniSQ Biosafety been consulted and/or approved obtained?

If no, the Principal Investigator should contact UniSQ Biosafety before this application can proceed any further.

If the project has any defence export controls or foreign arrangements has the UniSQ Research
Infrastructure Coordinator been consulted and/or approval obtained?

If no, the Principal Investigator should contact Research Infrastructure Coordinator before this application can
proceed any further.
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Additional considerations for human research ethics applications
Does this project intend to evaluate the effects on the health outcomes of humans?

If yes to the above, does this project involve:

e children who are aged 5 years and under?
e people who are pregnant?
e any overseas (non-Australian) data collection or connection

If yes to any of the above three categories, has UniSQ Insurance been consulted and/or approved?

If no, the Principal investigator must contact the UniSQ Insurance Team for further advice before this application
can proceed any further.

Additional considerations for animal ethics applications

Does this project appear to require any government/state issued permits? (e.g., Wildlife Research
Permits (DETSI), and permits issued under the Nature Conservation (Animals) Regulation 2020 for work
in protected estates like national parks and state forests?

If yes to the above, have these permits been obtained, or are currently in progress for approval?
If no, the Principal Investigator must obtain relevant permits before this application can proceed any further.

Note: if you have any concerns with any of the above considerations, please follow the guidance at Unsatisfactory
submission above.

Local Authoriser Delegation and Ethics Monitor Setup

The Office for Research encourages Schools and Departments to carefully consider who should be
delegated the responsibility of conducting local authoriser reviews and endorsements. The Associate
Head of Research or Department/Centre lead is often well-positioned for this role, given their
familiarity with the research activities within their area.

An appropriate person needs to be assigned to the role of local authoriser (Head of School/Unit
approver) within RISE — Ethics Monitor. To do this a Hub Reguest must be submitted (search for
“‘RISE”). Note: roles in RISE - Ethics Monitor are not linked to roles in People Portfolio and must be
actioned independently.

Schools or Departments may nominate multiple local authorisers, but a primary authoriser must be
designated. Upon submission of an ethics application, the system will automatically assign the
application to the primary authoriser for review. The primary authoriser may then delegate the review to
another nominated authoriser if required.

For instructions on how to delegate an application within RISE - Ethics Monitor, refer to pages 32—-35 of
the RISE Ethics Module Training Guide — Head of School/Unit Training Guide.

If the ‘Primary’ local authoriser is taking leave, another suitable staff member must be appointed to act in
the role. Please submit a RISE Hub Request prior to the commencement of the acting appointment to
ensure the change is processed. This ensures the acting authoriser receives submission notifications
and is assigned reviews. Again, this process is not linked to People Portfolio and must be actioned
independently.

For any questions regarding the Local Authoriser process, please contact the Ethics Coordinators:

e Human Ethics: human.ethics@unisg.edu.au

e Animal Ethics: animal.ethics@unisqg.edu.au

UniSQ
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