
PRE-PLACEMENT REQUIREMENTS - to be completed before Trimester Begins

1. Student is enrolled in  course

2. Student has completed request to source placement details 

3. Student has provided all  mandatory requi rements

N.B Pre-placement requirements must be submitted and verified on InPlace prior to WIL 

Team commencing request process

PLACEMENT REQUEST PROCESS BEGINS

Placement sourced; awaiting bulk 

release to students

No Placement confirmed

Placements still being requested

-2 weeks (Monday) 

Individual email to students 

regarding status of placement 

sourcing

No confirmed placement

-1 Week (Monday)

Individual email to students 

advising of alternate block 

dates. 

Placement sourced and confirmed

-2 to  -1 week rol ling daily email 

confirmation to students as 

placements are sourced and 

confirmed

-2 weeks (bulk release date): 

- Placement published to InPlace 

as confirmed 

- confirmation email sent to 

students

-1 Week (Monday)

GTPA STUDENTS ONLY

 Individual email to students 

advising to  be ready to commence 

placement within  24 hrs notice

Key:

-2 weeks: Two weeks prior to placement commenment as per PEX Calendar

-1 week: One week prior to placement commenment as per PEX Calendar
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