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Notetaking  

Notetaking and reading are interconnected skills that help you understand and 

organise unfamiliar content. Effectively crafted notes can aid in organising your 

thoughts, improving your memory, facilitating participation in class discussions, 

and preparing you for successful exam responses.

Tips for effective notetaking 

Effective notetaking skills will make it easier for you to record and recall your information for use in 

assessment and exam preparation. Start by using the following tips: 

• Clearly organise your notes with main points and sub-points, using headings and sub-headings. 

• Leave space to add notes later and use wide margins. 

• Incorporate colour coding, bullet points, graphics, highlighting, and underlining for emphasis. 

• Always include bibliographic details (author, date, title, etc.) for your sources to easily locate them 

later. 

• Jot down any questions you’d like to ask in class; even if you don’t get to ask, it will help you 

focus on relevant information and guide your further study. 

• Consider using abbreviations – refer to the list of abbreviations at the end of this guide. 

 

Notetaking techniques 

There are various methods for taking effective notes. Before choosing a technique, reflect on your 

purpose to determine which approach is best suited for the task. 

Linear Method 

Presented in a list format with numbered points, headings, and subheadings, this approach is useful for 

analytical tasks as it allows arguments and processes to be broken down into subsections with further 

definitions and explanations. 

 

Mind mapping and concept mapping 

These terms are sometimes used interchangeably. They are both visual representations of 
information, however there are slight variations between the two and they can be used for different 
purposes.  

 

A mind map tends to focus on one idea at a time and is an easy way to brainstorm thoughts without 
worrying about order and structure. You may like to use a mind map to help with planning and 
structuring your assignments. 
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https://www.pdhpe.net/wp-content/uploads/2015/09/Minddiffer-Map.png  

Concept maps 

Concept maps are different from mind maps as they are often used to represent multiple concepts and 

ideas and show the relationships between these concepts. You may like to use a concept map as part of 

your exam preparation to help you understand and connect the information you are studying. 
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Cornell Method  

This method helps students organise and condense their notes for review and self-assessment. It 

involves dividing a page into three sections as shown. 

https://libguides.newcastle.edu.au/note_taking_in_lectures/mapping 

 

Index cards 

Index cards are small cards designed for recording and organising information. Each card focuses on a 

single idea, task, or piece of information, with the content summarised or simplified, and each card 

connects to a central theme or concept. 
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Slide print out 

Most courses have the slides available 

prior to the lecture and you can print the 

slides in a format that suits your note 

taking purposes. There are options in 

Power Point to print multiple slides on a 

page, from one slide per page to nine. 

Three slides per page will make it easy to 

write notes next to each slide as you follow 

the lecture.  

 

https://libguides.newcastle.edu.au/note_taking_in_lectures/mapping 

 

 

 

Sketchnoting 

Sketchnoting is a visual note-taking technique that involves combining illustrations, symbols, and 

text to record ideas. 

  

 

  

       Further support 

Contact your student learning advisors via the Support for Learning team here: 

          supportforlearning@unisq.edu.au 

  Ph: +07 4631 2372 

mailto:supportforlearning@unisq.edu.au
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